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provided a?er the shipment.Paperback. Pages Number: 388 Language: Chinese. Publisher: Science Press. Book
for beginners needs a comprehensive. explain in detail the basic method of the WordExcelPPT 2010 business
oAice applications. diAicult problems. and operating skills. Explained. illustrated books. emphasis on imparting
operational skills. and clearly marked in the picture to manipulate the location and operation of content. and
major and diAicult operation. equipped with video tutorials. in order to eAiciently complete grasp book. The
book is divided into 12 chapters. including Word documents. editing and layout capabilities. advanced
application techniques handled by the Word of the photo-text function applications. editing and application of
the Word table. Word styles and templates feature applications. Word documents. Excel spreadsheets editing
and formula calculation. the Excel spreadsheet data sorting. filtering and aggregation of the application of
Excel charts and pivot charts. editing and design of the simulation analysis of Excel data and Budget. Excel
data sharing and advanced applications. PPT slides. PPT slides knowledge of film animation with shows. etc.
and labor contracts. employee handbooks. recruitment flowchart. organization chart. business document
templates. business cards. employee information table. employee resumes. employee evaluation results table.
sales data sheets. customer information management systems. corporate promotional presentations
commonly used in the production of oAice documents. The book is only available want to learn Excel 2010
formulas. functions. charts and spreadsheet applications. users also can be used as a computer oAice training
courses. training materials or study counseling book.Four Satisfaction guaranteed,or money back.
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